Accessing required forms

Step 1: Click on U-M Departmental Financial Aid Transactions
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Step 2: Choose the service and click on it:
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This category contains services and forms relevant to unit award activity.

Services (4)
OFA-Financial Aid Item Types (FAITs)

Create, update, and inactivate FAITs, the building blocks of the U-M'’s financial aid awarding structure. Use the Excel
spreadsheets provided to submit your request

OFA-Guest Students for Direct Award Entry

Add awards for guest students after the guest student has been added to U-M'’s student administration system by the
Registrar's Office

OFA-Supported Award Entry

This service is available to add financial aid awards from schools/colleges/other units to a student’s account

OFA-Manual Disbursements
Student financial aid is disbursed automatically once per week, but occasionally an off-cycle manual disbursement is
required




Step 3: Click on necessary forms in the highlighted box, and then click on submit request in the upper
right hand corner:
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Overview

« Share
Create, revise, and inactivate Financial Aid Item Types (FAITs) as appropriate to meet student awarding business needs
When submitting this request, please complete and attach one of the spreadsheets below. Note: New FAITs are
available for use the day after they are created in the system

% Add to Favorites
Additional Information

Please use the following links to find comprehensive instructions and information relevant to FAITs: Related Articles|(5)

Creating, Revising, and Inactivating FAIT Instructions

« Create FAIT spreadsheet (single or multiple entry) Creating, Revising, and Inactivating FAIT

« Revise FAIT spreadsheet (single or multiple entry) Instructions

« Inactivate FAIT spreadsheet (single or multiple entry) This article supports staff from awarding offices who
« Merit-aid values for FAITs: chart priority values, split codes, disbursement plans, and/or disbursement rules need to submit a service request to create, revise

and/or inactivate a Financial Aid Item Type (FAIT)

Charge Priority Values

M-Pathways: All Charge Priority Values

Pays Pays All charge priority codes.
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Future
M-Pathways: FAIT Charge Priority
ALLREF Housing, Tuition/Fees, Other Charges, Refunds (pays priorand = Y N N Instructions
future refunds) Using refundable and non-refundable charge
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Step 4: Follow the instructions on the submission page, including all appropriate Excel documents.



